MAGICKEY
FLASH CARDS

The sheets in this document provide quick step-by-step instructions on using
MagicKey " for common everyday tasks. They show you how to use its basic
features immediately without reading the User Manual. These instructions
assume default MagicKey " settings as when freshly installed. Later, you can
pick up MagicKey’s more advanced features as and when needed.

You may want to print this document to serve as MagicKey " flash cards




FILL THE SAME FORM (OR SIMILAR FORMS) MULTIPLE TIMES

First, capture the information entered into the form the first time you fill it. This is done as follows:

1) Right-click “z in the Windows taskbar (bottom right of the screen),
and select Start KeyStroke Capture.

2) Fill the form as you normally would. You may use the mouse to scroll
around the form, but use 0] to move from one field to the next. If the

entries for some field are variable, leave them blank at this point.

3) When the entire form has been filled, right-click %7 in the Windows
taskbar and select End KeyStroke Capture. The dialog box shown
on right appears, showing the captured keystrokes.

4) Edit the captured strokes if needed. Note that each field is on a new
line, (0] is represented by 't', and e by 'r'.
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The captured keystiokes are displayed abave, and assigned to the key
displayed below, Edit these fields if needed, then click 'Save’.

[~ Chl  Kep |1— Cancel Help

5) In the Display As field, enter a short name for this set of keystrokes (e.g., My Form). Then click [Save].

6) Now, enter any variable information that you had left blank in the form.

i "

To subsequently fill another copy of the form, proceed as follows:

1) Bring the form up on your screen as you normally do.

2) Right-click " in the taskbar, and select SmartType. The dialog box shown

on right appears, showing My Form as the content for key 1.

3) Click 1 in the Key column. The cursor changes to T.

4) Click within the first field of the form. MagicKey " automatically fills the entire

form using the captured keystrokes.

5) Now, enter any variable information that you had left blank in the form.

" !

This process may now be repeated any number of times to fill more copies of the

form.

v Paste [ Cul Get Settings | Help
Key | Content |

|

If you capture additional sets of keystrokes, their content is assigned to key 2, 3 ... and so on. To play back any set into
a form, click its key in the Key column of the SmartType window shown on right, then click in the first field of the form

where those keystrokes are to be entered.
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AUTOMATE ENTRY OF FREQUENTLY TYPED TEXT

Text strings like name, phone number, email address, mailing address get typed into all kinds of forms, documents,
spreadsheets and applications. Use MagicKey~ to assign “SmartKeys” to each of these text strings, then type them

again.
First, define the text strings and their SmartKeys. This
H . I~ AutoTab | Paste [ ClickForce [ Click Wait
IS done as fOIIOWS Default Text Files Template: |C:\,D0cuments and Settings\Owner My Documents\*, txt Change
1) Right-click *s in the Windows taskbar (bottom right | [keyTconent Display
of the screen), and select Configure SmartType. ||n  Sone o o e
The dialog box on the right is displayed.
2) The cursor is in the Key column in the lower left
corner of the window. Press the key for the letter
you wish to assign (for example, E] for email).
3) The cursor moves to the Content column. Enter
your email address and press Enef.
4) The cursor moves to the Display column. Press [Enef
5) Press Ee] (or click [Add]). MagicKey " assigns E] to
your email address, and adds it to the list of
SmartKeys.
Repeat steps 2 through 5 to assign SmartKeys to all your |~ " © | = ) =c

text strings.

You may now use these SmartKeys to enter the text strings in any form, document, spreadsheet, Windows dialog
box or application simply by pressing the appropriate Smartkey. This is done as follows:

1) Work normally in your form or application. When it is time to enter
predefined text (in this case, email), press _cv]_] (i.e., hold down (¢t B b ZEast: BEoes Bl Clewfdl | o
ey | Cantent |
press | ) a {American Expressh
. . B LifeTree Financial Services, Inc.
2) The SmartType window appears as shown on right. Press [E]. : i{thnf_smith@lifetreefinancial-com
ar
. . . . iMasterCard}
The SmartType window closes, and your email address is automatically entered |n  Jome omin
into your application. p e
This process may be used for any of the SmartKeys you have defined.
IH
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DATE CALCULATIONS

Right-click %7 in the Windows taskbar (bottom right of the REEESEEISEIEINEE
screen), and select Date Calculator. The dialog box shown on | [a3 [ Mach [o007 |[o4 | api  Jooo7 |55 [ ey J2007
right appears. 5u Mo Tu We Th Fr Sa illf Su Mo Tu We Th Fr Sa fi#Su Mo T We Th Fr Sa

L

4 4 5
The calendar panels display three consecutive months from :
today’s month. You may scroll these panels by using the arrow
keys <] or =], or by clicking one of the [<<] or [>>] buttons below

the panels.

<<Year| <<Quarter| <<M0nth| Today | Help Month>>| Qualter>>| Year>>|

Jump: Reference |Wednesday, March 14th., 2007 Swap

Range: |D days Target; |Wednesday, March 14th., 2007 Feed
Calculate the target date a certain number | seweres | © weksy W bon  ©y | ¥ commas
" dmy * long & long [ ear g perinds
&+ md " 3-ch " 3-ch ¢ A-digit leading zeroz
Of da'ys from tOda‘y e ani " Z-Eh:: i nL,lCmear[ic " 2d:g:ti: W ordinals
Date Style: 7 wénds O wwn s L 0% s, i W

1) Inthe Jump field, enter the number of days from today to the
target date (if the target date is in the past, enter a negative number). Press [ner.

The required date is displayed in the Target field, and is also highlighted yellow in the calendar panels. Press [fre] to
have MagicKey " type the calculated date into your application; otherwise, close the dialog box.

Calculate the number of days from today to a target date

1) Click the target date in the calendar panels, scrolling them if necessary.

The number of days from today to the target date is displayed in the Range field (if the target date is in the past, this
number is negative).

Calculate the target date a certain number of days from some reference date

1) Shift-click (i.e., click while holding down [stit]) the reference date in the calendar panels, scrolling if necessary.

2) In the Jump field, enter the number of days ahead from tlireference date to the target date (if the target date is
before the reference date, enter a negative number). Press Enef.

The required date is displayed in the Target field, and also highlighted yellow in the calendar panels. Press ] to have
MagicKey " type the calculated date into your application; otherwise, close the dialog box.

Calculate the number of days between any two dates

1) Shift-click (i.e., click while holding down sit]) the first date in the calendar panels, scrolling if necessary.
2) Click the second date in the calendar panels, scrolling if necessary.

The number of days between the two dates is displayed in the Range field.
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WORKING WITH NUMBERS

Right-click ‘s in the Windows taskbar (bottom right of
the screen), and select Number Calculator. The dialog | Enter |
box shown on right appears. Resul:

. o v Mumber  Decimal places: ’— [+ Format result with commas E M
Convert Fractlons to DBCImalS [~ Spell - 4 Include: [~ v

Last Computed Mumeric Walue:

1) In the Decimal Places field, type in the number of
decimal places desired in the result (e.g., 4).

2) Inthe Enter field, type in the whole number plus the fraction (for example, 585 + 17/64). Press [enef.

The decimal result is displayed in the Result field. Press x| to have MagicKey " type it into your application; otherwise,
close the dialog box.

Convert Decimals to Fractions
1) Inthe Decimal Places field, type a forward slash followed by the desired fraction denominator (e.g., /64).
2) Inthe Enter field, type in the decimal number you want to convert to a fraction (e.g., 585.265625). Press [gne.

The result, formatted as a fraction, is displayed in the Result field. Press Ewe] to have MagicKey™ type it into your
application; otherwise, close the dialog box.

Spell out a dollar amount for check writing or for legal documents

1)  Uncheck the Number checkbox.
2) Check the Spell checkbox and Dollars & cents radio button.
3) In the Enter field, enter the dollar amount to be spelled out. Press [Enter].

The formatted and spelled out result is displayed in the Result field. Press e to have MagicKey™ type it into your
application; otherwise, close the dialog box.
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CONVERTING UNITS OF MEASUREMENT

Right-click s in the Windows taskbar (bottom right of the screen), and select Units Convertor. The dialog box and
QuickReference panel shown below appear.

MagicKey - Units Convertor @ MagicKey QuickReference - Units Convertor =

Erics || Weight] Speed] Temperaturel Energ_l,l] inerl Uger ] All ]
i Generall Drecimal F'Iau:esl Fractional F!esult] Lengthl brea Wolume }
Result:
FOOT-POUMD SYSTEM METRIC
fl: fl oz [US] o cub cm
pi: pint [US] ml; millileter
qt: quart [US] 3 liter
Input urit[=]: Output unit(z): gk gallon [LUS) hl: hectoliter
Ll fl oz [UK] ma3: cub meter

Decimal places: [v Period after abbr. Feed Help 32; EIL:;[[tU[EL]

[v¥ Mumerc v Fomat with commas v Zero-value units [nurmeric) IL:%! gallon [E]1

cubin
[ Spel " i ft2: cub ft
w3 cub yd

Lazt Computed Mumeric W alue:

In the QuickReference window, select the tab for the kind of measurement to convert (e.g., Volume), so that you can
look up the abbreviations for the units of interest.

Converting between Metric, Imperial and Other Units

1) In the Enter field, type the quantity and unit you wish to convert, then comma and the destination unit(s). For
example, to convert 585 liters to US gallons and pints, type 585 1, gl pi. Press Enef.

The converted result is displayed in the Result field. Press [ene] to have MagicKey type it into your application;
otherwise, close the dialog box.

Converting Decimal measurements to Sub-Units

1) In the Enter field, type the quantity and unit you wish to convert, then comma and the destination unit and sub-
units. For example, to convert 63.12 gallons to gallons, pints and fl oz., type 63.12 g1, gl pi fl.

The converted result is displayed in the Result field. Press [ene] to have MagicKey type it into your application;
otherwise, close the dialog box.

Converting Sub-Units to Decimal measurements

1) Inthe Decimal Places field, enter the number of decimal places desired in the result.

2) In the Enter field, type the quantity to be converted with units and sub-units, then comma and the destination unit.
For example, to convert 8 gallons, 3 quarts, 5 pints and 7 fl oz. to decimal gallons, type 8 gl 3at 5pi 7f1, gl.

The converted result is displayed in the Result field. Press Ewe] to have MagicKey type it into your application;
otherwise, close the dialog box.
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